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Welcome to our school - we hope you will find this
brochure both interesting and informative

Greenacre School is a special school, for children and young people with severe and
complex needs, providing education for up to 170 pupils aged 2-19 years.

Greenacre is located one mile to the east of Barnsley town centre, with pupils travelling daily to
the school from all parts of the borough, as well as a small percentage from the neighbouring
boroughs of Wakefield and Sheffield.

All pupils at Greenacre have a Statement of Special Educational Needs. Their specific needs
identified in their Statements are met through Individual Education Plans (IEPs), plans that
include physical needs’ plans, personal care plans, medical care plans and social conduct plans
(behaviour modification plans) as appropriate. The school recognises that all pupils are entitled
to follow and benefit from the National Curriculum. Staff plan appropriate curriculum
opportunities to provide exciting and stimulating learning for all pupils.

Greenacre School is well resourced with specialist equipment, including electronic aids and
interactive technology. There are specialist areas including a hydrotherapy pool, light and
sound rooms, soft play room, ICT suite, as well as food technology and design and technology
rooms. Our vocational training opportunities are enhanced by a student Café, accessible Poly-
tunnel and garden area. A specialist music room and drama studio completes a very exciting
range of facilities. The parents’ group manage their own area in the school having the use of a
designated room.

There is a school house on Victoria Road that is used as a Life Skills training base for older
students. The school also has access to a specially resourced house on Myrtle Street. This
facility is completely accessible to all wheelchair users and provides a further invaluable life-
skills teaching base.

This Prospectus cannot detail all the information you may want to know about the school.
Please contact school with any questions or queries you may have.

SEN SPECIALIST
SCHOOLS

From 1 September 2009 the school has been designated as a SEN Specialist School
(Cognition and Learning). As well as recognition of the standards achieved by the school, this
status brings additional resources to the school. The detail plan of how this will further improve
standards is available in school.




Governing Body at Greenacre School
The Role of the School Governing Body

Whilst the Headteacher is responsible for the internal organisation and management of the
school on a day-to-day basis, overall responsibility lies with the Governing Body. This includes
assisting with the appointment of staff, having oversight of the Curriculum, ensuring that the
finances of the school are efficiently and effectively used. The Governing Body, as a whole,
meets regularly throughout the year, in addition to the meetings of the various committees.

Mr Bill Denton: Chair of the Full Governing Body

Bill has served as a Governor in special schools for over 20 years. He is
retired from Stage Coach.

Mrs Molly Beever:

Molly joined our Governing Body as a Co-opted member. She has recently
retired from her work as an Independent Education Consultant and is the
Vice Chair.

Mrs Liz Brook:
Liz has a child attending Greenacre School. She serves as a Parent
Governor on our Governing Body.

Ms Vicky Barrick:

Vicky joined our Governing Body as a Co-opted member in 2007. She has
worked for HSBC for 25 years in various roles across North Lincolnshire and
South Yorkshire; she has been branch manager in Barnsley for 3 years

Mrs Alison Scargill:

Alison works as an HLTA, covering teachers’ preparation time and leading on
out of school hours and sporting activities and serves on the Governing Body
as a Staff Representative.




Mr Les Colbeck:
Les joined our Governing Body in September 2004 as a Parent Governor. His
son left Greenacre College in July 2009 to a place at Barnsley College.

Mrs Sadie Drury:
Sadie's son is a member of Greenacre College. Sadie serves as a Parent
Governor on our Governing Body.

Ms Pat Durie:
Pat is a LA representative on our Governing Body. She uses a wheel
chair herself and therefore brings an additional perspective to our work

Mr Keith Ellis:

Keith is a retired Police Officer who became known as 'Barnsley's best
known Police Officer' heading the Community Liaison Department and
who holds a British Empire Medal. Keith currently serves on our
Governing Body as a LA representative

Mrs Sandra Fennell -Roberts:

Sandra is our Teacher representative on the Governing body. Sandra
teaches in Greenacre College and is Lead Teacher for Futures
Programme and Personalised Learning.

Mr Charles Austin:
Charles joined the Governing body in May 2006 and serves as a Parent Governor. His
daughter is a member of our Cool Programme.

Community Governor.  This position is currently vacant. The Governors are seeking to change
the Community group to joint representation from Speaking UP and the South Yorkshire
Parliament (an elected group of young people with Learning disabilities and difficulties).

Mr Adam Darlow:
Adam serves as a Parent Governor on our Governing Body; his daughter is a member of our
Life Skills Programme.
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SENIOR LEADERSHIP TEAM AT GREENACRE SCHOOL

HEADTEACHER
Susan Hayter

ASSISTANT HEADTEACHERS
Pam Heggie — Leads the Free Flow and Cool Programmes (pupils aged 2-13)
Heather Beachill — Leads Greenacre College Futures’ Programme and the Life-skills
Programme (pupils age 14 —19)

BUSINESS AND ADMINISTRATION MANAGER
Andrew Whittaker

Free Flow Programme Teachers:

Karen Reid (Temporary cover for Sharon Wainwright - Lead Teacher for Communication and
interaction currently on maternity leave)

Beant Panesar

Len Forbes (Temporary cover for Wendy Vallance currently on maternity leave)

Cool Programme Teachers:
Katharine Bedford

Diane Greaves Lead Teacher for Teaching Strategies and Learning Styles

Sarah McDonald Lead teacher for Change school programme and Extended School
Activities

Annette Netherwood Lead Teacher for Assessment

Adele Mirrlees

Andrew Wilson

Sandra Barnes Lead Teacher for Creative (Art and Drama)
Sue Oughton

Life Skills Programme Teachers:

Renata Scothorn Lead teacher for Science

Sarah Buckley Lead teacher for Work Related Learning

Jo Carr Lead Teacher for PHSCE and Life Skills Programme
Adrian Treves Lead Teacher for IT

Marie Harper Lead teacher for Literacy

Greenacre College Futures’ Programme Teachers:

Sandra Fennell-Roberts  Lead Teacher for Futures’ Programme/Personalised Learning
Paul Darlow
Rebecca Rooke/Gill Macfarlane (HLTA) - covering a vacant teacher post until December 2009

In addition to the above teachers, we have the following staff:

HLTA (Higher Level Teaching Assistants) 6
Lead teaching Assistants 10
Teaching Assistants 65
SMSASs (School Meals Supervisory Assistants) 22

Plus caretaking, cleaning and catering staff




Family Support Team

Greenacre School has a pupil and parent counsellor who supports pupils at school and their
parents/carers. The service is offered when it is thought appropriate by school staff or by
parents who consider that additional support for their child or themselves would be beneficial.
All counselling sessions are private and confidential.

A Social Interaction Mentor (SIM) provides support to pupils who experience difficulties with
their emotional and social wellbeing. He works with individuals and small groups and provides
support to class teams in devising Social Conduct programmes. He is part of the emergency
response to pupils in behavioural crisis.

The Counsellor and SIM are members of the Family Support Team comprising representatives
from Educational Welfare, School Health Service, Social Care Disabled Children’'s Team and
the School’'s Safeguarding Officer, all of whom provide invaluable support. Pupils and parents
can request support from any team members at any stage of their school life.

Pupil Parent Counsellor Diane Norton
Social Interaction Mentor Daniel Foster
Education Welfare Officer Shane Scott
Family Team Assistant Sue Dalton

SUPPORT STAFF

Finance Manager Susan Brown
Office Manager Janice Simpson
Receptionist/Clerk Debbie Lunn
Admin Office Clerk Leah Darby
Finance Assistant Kim Corby

Admin Support Assistant Susan Wadsworth
Administration Assistant Danielle Metcalfe
Leadership Team Assistant Sarah Rose

Transport Manager/Caretaker Steve Norton
Caretaker/Driver Alan Taylor

Peripatetic Pianist Jack Richards




PARTNER SERVICES

Greenacre School works closely with a number of Partner Services. These include Speech
Therapists, Physiotherapists, Occupational Therapists, School Health Service, Psychologists,
Disabled Children’s Team (Social Services) and Connexions (Careers’ Guidance). Working in
partnership we all aim to deliver high quality services.

Associate Specialists in
Community Paediatrics Dr Lewis and Dr Kini - based at New Street Clinic

Consultant Community Dr Ravi and Dr Periappuram
Paediatricians

Public Health Nurses Mary Rhodes
(School Health) Kay Watson
Support Worker Lynne Newby
Donna Mouchel
Educational Psychologist Sue O'Riordan — Telephone: 01226 773574
Senior Physiotherapists Jane Field

Sarah Baker — Telephone: 01226 200256

Occupational Therapists Janine Allsop, Joan Herrero, Dawn Stevenson,
Cate Crownshaw, Lisa Lenton

Speech/Language Therapists Sian Simpson, Andrea Kirton, Emily Dodd

Speech and Language
Therapy Assistant Lyn Dodd

Unless otherwise stated, the above personnel can be contacted
directly at school or by telephone on 01226 287165

SCHOOL ORGANISATION

General

Pupils are admitted to Greenacre School following an assessment of their educational needs
under the 1993 Education Act. Admissions to Greenacre School are controlled by the Local
Authority (LA) through a Special Educational Needs Panel.

The school is based at: ~ Keresforth Hill Road

Barnsley
South Yorkshire
S70 6RG
Telephone: 01226 287165
Fax: 01226 295328
E-mail greenacre.school@barnsley.org

School commences at 9.00 am and finishes at 3.30 pm
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ADMISSION OF PUPILS

Pupils are admitted on the basis of a Statement of Special Educational Need which identifies
Greenacre as the appropriate school.

In line with its Equal Opportunities Policy, Greenacre admits pupils irrespective of gender,
disability, race or belief. A preliminary visit to the school can be made after contacting the
Headteacher to arrange a suitable date and time.

TRANSFER FROM OTHER SCHOOLS

Each year a number of pupils from Barnsley’s mainstream schools transfer to Greenacre,
particularly at the end of Year 6. In addition, pupils at times move into the area from another
LA. All pupils have the opportunity of participating in transition visits before admission. The
transition will be structured in consultation with parents and carers tailored to the specific needs
of the individual child.

Liaison will take place between the feeder school and Greenacre to ensure that all relevant
information has been received.

ADMISSION ARRANGEMENTS

Prior to a place being offered at Greenacre, it is essential that parents/carers and pupil visit the
school and are shown around. This is usually done by a member of the Leadership Team.
They will be given a School Prospectus and have an opportunity to ask questions.

Such visits might be arranged and supported by the LA Special Needs’ Agencies, for example
Communication and Interaction Team, Sensory or Portage Services, or the school from which
the pupil is to transfer. Parents/carers can also arrange visits themselves by contacting the
school.

When a pupil has been offered a place the parents/carers will be invited to make a further visit
when they will be able to meet staff and discuss admission arrangements, as well as completing
the school's admission questionnaire. In agreement with parents/carers, part time attendance is
often arranged for very young pupils where this is felt to be in their best interest. The school’s
Admissions Policy can be found in Appendix 1.

PUPIL GROUPINGS

Greenacre School has 17 classes. The pupils are grouped according to their age. The group
size varies according to the number of children of a particular age and according to the range of
needs within each year group. Support to the groups is dictated by the range and complexity of
needs of the pupils in the group.

The Free Flow Programme is for pupils aged 2 to 9
The Cool Programme is for pupils aged 10 — 12

The Life Skills Programme is for pupils aged 13 — 16

Greenacre College Futures’ Programme is for Post-16 students and has links with local colleges
and other Training Providers.




SAFEGUARDING CHILDREN

The school has a duty of care to ensure the welfare and safety of its pupils. In cases where
staff have cause for concern that a child may be subject to ill-treatment, neglect or other forms
of abuse, they are required to follow the school’s Child Protection Procedures.

UNDERSTANDING BULLYING

Although school accepts that there may be occasions when bullying can occur, a whole school
policy has been adopted which demonstrates the school's commitment to taking any reports of
bullying seriously and dealing with them effectively in order to ensure that Greenacre remains a
caring, welcoming and safe environment for all members of its community, encouraging mutual
respect for each other's race, gender, age, belief and background.

Groups of pupils and staff monitor the effective implementation of the policy every term.

BEHAVIOUR and DISCIPLINE

Greenacre School trusts that all members of its community will treat each other with courtesy,
consideration and respect. There is a clear expectation that pupils will behave in a socially
acceptable manner and an assumption that parents and carers will be supportive of the school
in modelling good standards of social behaviour.

Greenacre has a Social Conduct Policy, copies of which are available from the school. Socially
invalid behaviour is actively discouraged by the use of a range of strategies with the emphasis
on positive reinforcement for good behaviour. Achievement, effort and good behaviour are
recognised through a range of appropriate and motivating rewards.

The management and modification of challenging behaviour is considered on an individual
basis. Difficulties will always be discussed with parents and individual behaviour programmes
will be formulated where appropriate.

For some children who experience extreme challenges in their behaviour, positive physical
intervention may be required. Staff are trained in Team Teach techniques, a system approved
by the DCSF and Department of Health. Only the minimum amounts of physical interventions
are used in order to maintain the safety of all pupils and staff and these are recorded within
school.

SPECIAL EDUCATIONAL NEEDS POLICY

The school has a comprehensive Special
Needs’ Policy  following Government
guidelines. A copy is available in school which
outlines the school's aim, type of provision,
facilities, allocation of resources, curriculum
access, links with support services and In-
service training arrangements for staff.
Reference is also made to the role of
parents/carers and links with other schools
and organisations which work on behalf of
pupils with special educational needs.
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Greenacre School Curriculum Map 2009

Greenacre School Curriculum Map describes how learning is organised to ensure the
idiosyncratic and holistic requirements of all learners can be met, within an exciting and
challenging learning experience. The school's Vision and Mission statement summarises the

value base and intent directing the curriculum map.

10 — 13 year

2 -9 year olds
olds Cool
Free Flow Programme_
Programme (including
(including Y5/6 /7/8 NC
EYS KS1 entitlement,
and Y3/4 NC PLTS, SEAL
entitlement .. and ECM
SEAL and Individual outcomes)
ECM learner
outcomes) o
holistic
requirements
(including
PLTS,
Functional
Skills,
personal and
; 16 — 19 years old
14 - 16 year olds phySICaI care Futures’
Life Skills needs) Programme
Programme (including
(including Y9/10/11 Functional
NC entitlement, Skills, Life skills
principles of and vocational
Progression skills, PLTS ,
Pathways, PLTS extended SEAL
SEAL and ECM and ECM
outcomes) outcomes.)
All learners’ All learners’
attainment will be attainment will
accredited up to be accredited

level 1.

KEY:

EYS — Early Years NC — National Curriculum

ECM — Every Child Matters PLTS — Personal Learning and Thinking Skills
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SEAL — Social Emotional Aspects

Learning




The curriculum at Greenacre ensures all pupils’ entitlement to the National Curriculum is
recognised, whilst their specific and individual needs are met in an exciting and challenging
way. The school places a significant emphasis on Personal Learning and Thinking Skills
(PLTS) and the Social and Emotional Aspects of Learning (SEAL).

National advice for valid curriculum options for Key Stage 4 and Post-16 students is
incorporated into the developing school curriculum.

All teachers are aware of the necessity to include in their detailed lesson plans how an
individual pupil’s IEP objectives will be taught. Not all IEP objectives will be addressed in each
lesson, but the class teacher will be able to ensure that there is sufficient coverage to enable
the pupils to achieve their specific objectives.

New for September 2009 - ‘I matter’ project.

In September 2009 we are introducing the ‘I matter’ project. This project will involve all pupils
having weekly dedicated time with a member of staff to review progress made against agreed
targets and to review how we are meeting the five Every Child Matters outcomes. The review
will be in the format best suited to the individual child and may include video clips, ‘re-living the
experience’ or photographs. We aim to ensure that this project enables the pupils to
understand their progress better and to be able to understand what they need to do to make
their next ‘learning step’. The weekly review will be recorded in an electronic form. Hopefully
in 2010 — 2011 these records will be web-based and available to parents through a secure
system.

The Free Flow Programme: pupils aged 2 — 9 year ol ds.

This programme includes the Early
Years’ Learning Goals, Key Stage 1
and part of Key stage 2 Curriculum.
The teaching strategies vary according
to the needs of the pupils. All pupils
have daily opportunities to choose their
preferred activities as well as working
in small directed groups. Themes are
followed for a week, with an exciting
range of projects giving opportunities
for play, exploration and creativity.
The sound and light room, soft play
area, music room and hall will be
used to ensure the pupils are
comfortable and confident working in a
range of different environments. Water
skills  and/or  hydrotherapy are
experienced weekly by all children in
the school’s hydrotherapy pool

Throughout the year there will opportunities to work on joint projects with mainstream schools.

Weekly inclusion sessions are arranged for those pupils who will benefit from learning
opportunities in a different environment.
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The Cool Programme: pupils aged 10 — 13 years old

This programme covers the final years of Key stage 2 and Years 7 and 8. The daily routine

includes time specified for basic skills - Literacy and Numeracy and the exploration of a theme.

The pupils choose, with guidance, how they explore and learn about the theme. Over the four
years of the programme, History, Geography, MFL, RE,
Careers, Art, Music, Drama and Citizenship will be
covered. The timetable also includes Science, PE, ICT,
PHSCE and DT. From February half term to the end of
the summer term pupils will have access to swimming
lessons at Barnsley Metrodome. Pupils who require
hydrotherapy will be timetabled for a session weekly
throughout the year. These pupils will have a range of
sports and leisure activities, including rebound therapy,
whilst the group uses the Metrodome pool.

Throughout the year there will be opportunities for joint
projects with a host of mainstream schools throughout
the Borough.

The Life Skills Programme: pupils aged 13 -14yea rsold

For these pupils there remains an emphasis on Literacy and Numeracy - at a level appropriate
for each individual. This includes very early communication skills and exploration at a sensory
level. Life Skills is an equally important element, with opportunities for the pupils to learn
home management skills using the school house in Barnsley town centre, learning to shop, use
public transport and community facilities. Life Skills also includes RE, Careers and Personal
Care programmes. Science, PE, PHSCE and ICT are compulsory subjects.

The pupils choose from a set of ARTS options (Music, Art, Drama, Media, Health and Beauty)
and Vocational Options (Child Care, Enterprise, Food Technology, Construction [off site brick
laying course], Duke of Edinburgh’s scheme and Horticulture).

From September to February half term the
pupils have a Friday morning Sports and
Leisure session, when pupils who are able,
have swimming lessons at Barnsley
Metrodome. Other pupils have a choice of
activities including rebound therapy. Pupils
who require hydrotherapy are offered
sessions with the physiotherapist in the
school’s hydrotherapy pool.

All pupils work to externally accredited

courses or qualifications. ASDAN Transition

Challenge accredits the work of the majority

of pupils. Higher attaining pupils have access to Entry Level qualifications in English, Maths,
IT, Science, PE and PHSCE. A few pupils work towards a Level 1 qualification — Certificate of
Personal Effectiveness and IT (ECDL).
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Greenacre College Futures’ Programme: 16 — 19 year  olds

This provides an appropriate modular programme of study. All
students follow modules in Adult Literacy and Numeracy
(including ICT and RE), Life Skills and Vocational Training. All
students’ work is accredited through a range of ASDAN
‘Towards Independence’ Modules and City and Guilds. Entry
level qualifications are available in; Horticulture, Office Skills,
Counter Services, Life Skills, Motor Vehicles, Retail, ICT and
Catering, ECDL and Childcare In all departments identified,
pupils of all ages, spend time on a range of therapies including
physiotherapy, speech and language therapy, hydrotherapy,
rebound therapy and occupational therapy.

OUT OF SCHOOL ACTIVITIES

During their school life most pupils will be offered opportunities

to take part in organised residential experiences. These
activities form part of a pupil’s personal and social development. They are organised by the
school staff and are subject to stringent guidelines. Activities include outdoor pursuits such a
canoeing, abseiling and sporting events.

When funding streams allow, a number of clubs take place after school, including swimming
club, rebound therapy, games club and music club. Half term holiday clubs run in February
and June for sports and arts. Pupils take part in sporting competitions organised by DISPORT
and DSE. Year 9, 10, 11 pupils and Post 16 students take part in the Duke of Edinburgh
Award Scheme.

There are several specialist youth groups organised by Barnsley Community Education and
MENCAP which offer facilities for young people with special needs. Further details are
available from school.

SEX AND RELATIONSHIPS' EDUCATION

Sex and relationships’ education is an integral part of a progressive Health Education
programme which aims to prepare students for the opportunities, responsibilities and
experiences of adult life. It is differentiated to take account of individual student needs and
includes moral and cultural considerations and the value of family life. Our general approach
is to be open, honest and factual. Greenacre’s policy on Sex and Relationships’ Education is
available in school. Parents/carers are entitled to withdraw students from all or part of sex
education, except that which is a National Curriculum Science requirement.

DRUG EDUCATION

Drug Education is delivered as an integral part of the school's Personal Health and Social
Education programme, which promotes an overall healthy and safe lifestyle to our Lifeskills
Policy and Post 16 pupils. If staff considers it necessary for any of the Primary pupils to
receive guidance on the use/misuse of substances, it will be given on an individual basis. Drug
education will include:

the role of drugs as medicines;

the harmful effects caused by tobacco and alcohol;

Misuse of other drugs and solvent abuse.

The school has adopted the LA Guidelines on the management of drug related incidents.
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RELIGIOUS EDUCATION

RE at Greenacre is concerned with raising the awareness of each individual pupil to the
diversity of religions, beliefs and cultures within our society and around the world. It further
aims to develop respect, curiosity and consideration for others, thus preparing pupils for life in
a multi-cultural society. Barnsley has an agreed Religious Education Syllabus which is
available in school, as is the RE policy.

Inter-denominational links are maintained with the community. A range of religious and cultural
Festivals are celebrated. Greenacre School does not have any affiliation with a particular
religion or denomination. Acts of Worship are broadly, though not exclusively, Christian in
nature. Parents who wish to exercise their right to withdraw their child from religious activities
are asked to inform the Headteacher.

Each programme has an assembly once a week and it is expected that each class group will
have a brief period of reflection within their classrooms on a daily basis. Whole school
assemblies are held at the end of each term to celebrate achievements.

SPORTING PROVISION

Greenacre School is committed to ensuring that pupils have opportunities to participate in a
wide range of sporting activities throughout the school. Pupils can follow athletics’ training,
rebound therapy, hydrotherapy and swimming activities as well as participating in team games
and gymnastics. Sporting provision at Greenacre is led by the School Sports Co-ordinator.
The school sports kit is sponsored by Attey’s Solicitors.

School has a close relationship with Barnsley Football Club - ‘Football in the Community’.
Pupils are given the opportunity to compete annually at regional and local levels in the Disport
and DSE games, as well as participating in a range of competitive events and enhanced

activities throughout the year.

POST 16 STUDENTS AND DESTINATION OF FORMER STUDENTS

Most of our pupils leave at 19 years of age. Their transition from school is planned for from the
age of 14 and involves a variety of organisations.

It is anticipated that all students in Greenacre College will have the opportunity to take part in
at least one residential experience and Work Experience in the community.

Students can remain in Greenacre College for one, two or
three years.

Post school placement depends on the nature and interest
of the student. Pupils can move on to Further Education at
local colleges or residential colleges situated around the
country. Day service provision by Adult Social Care is also
available in Barnsley and Individual Budget Plans are being

piloted.

LEAVERS’ DESTINATIONS — 2009

Local Colleges 15 Students
Residential College 3 Students
Individual Budget Plan 2 Students
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The Careers’ Service linked to the school has developed an Information Pack for parents/
carers identifying a range of post school provision. These will be available at Annual Review
Meetings or on a request from school.

ASSESSMENT, RECORDING AND REPORTING OF PUPILS' ACHI EVEMENT

Individual Education Programmes

Each pupil has their own Individual Education Programme (IEP). These are updated at the
end of each term and consist of a review of previously set objectives, current objectives and
teaching strategies to be used with the pupil, addressing all the specific needs identified in the
pupil's statement. IEP’s are sent home at the start of each term for parents/carers' comments
and contribution. Teachers also set subject-based objectives for the range of subjects being
taught each term or half term as appropriate. As the term progresses teachers record
achievement made by individuals.

Assessment

It is important that we measure the rate of progress of each pupil so we can continue to
improve the quality of education we provide. All pupils are assessed termly by their teacher
using the QCA ‘P’ levels (QCA Milestones in Post 16) and National Curriculum Levels 1-3.
These assessments are moderated by the Assistant Heads and other professionals.

As part of our legal requirements for National Curriculum, we carry out an additional
assessment of pupils at ages 7, 11, 14 and 16. As a pupil approaches each of these Key
Stages school identifies the most appropriate type of assessment. For the majority of pupils at
the school this will be teacher assessment.

Annual Review of Statement

Every pupil's Statement of Special Educational Need is reviewed annually. Parents/carers and
all the professionals concerned with a pupil's Individual Learning Programme are invited to
contribute to the Annual Review. The reports and advice are discussed at a Review meeting
and if amendments are needed to the Statement they can be proposed at the meeting.

When a child is in Year 9, the school year in which they are 14, they will have an additional
element to their Annual Review. A Transition Plan is constructed using the advice and views
of everyone concerned with the child — including the child themselves, about how best to
prepare for the eventual transition into adult life and services. From Year 9 all pupils’ Annual
Reviews are supported by a Careers’ Consultant from the Connexions Service. When the
Transition Plan has been agreed it is then reviewed alongside the child’s statement every year
to ensure a smooth transition when young people are preparing to leave school between the
ages of 16 and 19.

School Reports

Towards the end of the Summer Term, Annual School Progress Reports detailing the progress
each pupil has made in every subject taught will be issued. Information will also be provided
about the assessment level of each pupil in comparison to other pupils in their year group (if
greater than 10) and against national standards. Parents will have the opportunity to discuss
the report with their child’s teacher before the end of the summer term.
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Parents/Carers

It is not necessary to wait until the Annual Review if either parents/carers or school have a
particular concern about a pupil's education. In the first instance, parents/carers should
contact their child's class teacher and if necessary an appointment can be made with an
Assistant Headteacher or the Headteacher. Parents/carers are welcome to come into school
at anytime to use the Parents’ room or to spend time in their child’s class. If parents want to
discuss matters relating to their child, we ask that they make an appointment so that we can
ensure the appropriate member of staff is available and their teaching duties covered. If the
school has any concerns about a pupil the parents/carers will be contacted and if necessary
invited into school. Home/school diaries are used daily to transfer messages and information
between parents/carers and school.

Parents/carers have a major role to play in their child’'s education and they are welcome to
come into school to work with their children and the school staff. Parents are key members of
the team. An active parents’ group meets regularly in school, activities include - organising
fund-raising events; discussions; issues of common interests; attendance at training schemes
and support groups.

In addition, help is always welcomed with hydrotherapy, swimming, and rebound therapy,
educational visits outside school, in class and at coffee mornings.

The Progress File

All school leavers receive their Progress File, which gives information about a pupil's
experience and achievements. This document is built up over a number of years with
contributions from pupils, parents, staff and other professionals. This can be added to
throughout the student's future education or training, and provides a valuable source of
evidence for other education or care. At the end of the Summer Term, school organises a
range of special celebrations to mark the specific achievements of the pupils. The Progress
File presentations are made to those pupils who are leaving school.

GENERAL INFORMATION

Medicines

A consent form will be provided for each pupil requesting details of any medication to be given
during school hours. Parents/carers should send prescribed medication for short or long term
usage to school in the original packaging with the name label intact, along with the consent
form. Transportation of medication to and from school will be via the bus escort, who will
convey the medication to the school nurse. It will be stored in a locked cupboard.

Any changes to medication must be accompanied by written instructions from parents/carers.
The administration of medication by staff taking pupils out on school visits is purely voluntary
and may only be carried out following appropriate training and completion of parent/carers’

approval forms.

A documented Care Plan of any pupil’s special requirements is kept within each classroom and
in the medical room.

Should you have any queries or require advice regarding any medical issues then please
contact the School Health Team.
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Accidents and lliness at School

Occasionally pupils may feel unwell at school and, less often, have minor accidents. All
parents/carers are asked to provide school with telephone numbers where they can be
contacted at home and/or at work in case of an emergency. On the rare occasions when a
pupil needs to be taken urgently to hospital, this will be arranged by school and parents/carers
will be contacted and asked to make their way to the hospital.

Pupils who are unwell should not be sent to school. Parents are asked to inform the school of
any infectious diseases, however minor, that occur in the family. Please note school reserves
the right to send home pupils with any infectious or contagious conditions.

School Meals

School meals are provided for pupils and prepared on the school premises in our own kitchens.
A wide choice of meals is always available and the school promotes healthy eating.
Alternatively your son or daughter may bring a packed lunch. The cost of school meals is
subsidised by the Local Education Authority and parents will be informed of any changes in the
cost. If you pay for your child's lunch, we would ask that the correct dinner money is sent into
school via the bus escort each Monday in a marked envelope.

Uniform

We have an agreed policy on school uniform. All pupils, except those in Post-16 groups,
should come to school in school uniform. Parents/carers can order items of uniform
embroidered with the school logo. The small profit made from these sales goes into school
funds. Please note pupils are not required to wear uniform with the school logo on, as the
Governors recognise that this can increase the cost to parents.

The uniform is:

White or green polo shirt, shirt or blouse
Green sweatshirt, jumper, or cardigan
Grey or black trousers or jogging pants
Grey or black skirt or pinafore

Green and white check dress

PE  white polo shirt
navy or black shorts
plimsolls
plus a bag to store the kit in

For wheelchair users, black or grey jogging

suits may be worn to come to school on the

day when PE is timetabled.

A labelled towel and swimming trunks/costume will also be required.

All clothes should be clearly named. The school cannot accept responsibility for missing items
that are not named.
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Home/School Book

Greenacre School operates a Home/School Book system for pupils who are unable to convey
messages to and from school. Parent/carers are encouraged to use the book to send
messages regarding appointments their child may have, the general well-being of their child or
special events. Staff find it particularly helpful for class ‘Good Morning’ sessions if
parents/carers can write a short note about what their child has done at home so this can be
read out and shared. Staff will, in turn, inform parents about the day's activities and any
particular information they need to pass on. Where appropriate, ‘Big Macks’ will be available
for pupils who are able to use this simple communication device.

Parents/carers can request daily information records regarding how their child’s physical and
personal care needs have been met. Parents can also request a record of what their child has
eaten at lunch time.

Jewellery and Valuables

Pupils should not wear jewellery at school as in many of the practical subjects it is unsafe. If
pupils have pierced ears, we ask that they wear stud type earrings only. These must be
removed by the pupil for swimming and PE sessions. If they are not able to do so these should
be removed at home.

Mobile Phones

We aim to teach the safe and appropriate use of mobile phones and other communication
devices (including web-based messaging services) and therefore pupils are welcome to bring
their phones into school. However any misuse of mobile phones, including saving and
showing inappropriate images, will be dealt very firmly. After a warning, the phone will be
confiscated and stored securely in school until parents/carers meet with school staff and the
pupil concerned agree a plan to ensure appropriate use. In some circumstances individual
pupils will be banned from bringing phones to school for a time limited period.

Charging and Remissions Policy

Under the 1988 Education Act, the Governors have adopted the LA Policy on charging and
remissions. The detailed policy is available in school. The policy deals with what Greenacre
School is allowed to charge for certain activities such as educational outings and residential
visits. Without parents/carers' financial support, such activities would be severely restricted.
Parents and carers are asked to make a weekly voluntary contribution of £1.00 for Freeflow,
Cool and Lifeskills classes. This pays for healthy snacks and drinks for the pupils during the
week. Pupils are requested to provide ingredients for cookery lessons and fruit for snack times.
Greenacre College students are requested to bring a voluntary contribution of £5.00 per week
to support independent work in the community. Most Post 16 students are entitled to receive
Education Maintenance Allowance (EMA) of up to £30 per week, dependent on parental
income

ABSENCE PROCEDURE

If a pupil is absent from school for any reason, parents/carers should notify school in writing or
by telephone, the reason for the absence as soon as possible. If school is unaware of the
reason for absence, the pupil will be marked as having unauthorised absence from school.
School staff will telephone parents/carers on the day of any unexplained absence.

It is the responsibility of the Education Welfare Officer to monitor absences from school. This
may include making home visits when necessary.
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Criteria for Assessing Requests for Leave of Absenc e
In order to ensure that the negative impact of leave of absence is minimised, applications for
leave of absence will not be considered in the following circumstances:-

during the first half of term of a new academic year;

for pupils in their last year of secondary education (Y11);

in between February and May half terms for pupils in Years 2, 6 and 9 due to the timing
of assessments;

the pupil has internal examinations/assessments near or during the time of the proposed
absence;

if, on granting the request, the pupil's attendance rate falls below the national average.

Leave of absence will only be granted in exceptional circumstances outside the periods and
restrictions detailed above. The following considerations will apply:

whether the parents are restricted in terms of leave from their employer;
the nature of the trip;

A separate Information Sheet detailing the school’'s management of unauthorised absence is
available on request.

TRANSPORT

Pupils travel between home and school on transport organised by the LA. Pupils are
accompanied on the vehicles by escorts who are employed by the Local Authority and are
responsible for the supervision of the pupils on these journeys.

The majority of pupils are brought into school and returned home in mini buses or taxis. It is
the responsibility of parents/carers to inform the escort or driver if their child is going to be
absent from school and when they expect them to return.

All bus and taxi operators are contracted by the LA. The Transport Officer for Barnsley
Education Authority issues details of pupils' transport to all parents/carers of pupils within the
Barnsley Borough, prior to their child attending Greenacre School. This will include times when
pupils will be picked up and dropped off and relevant contact numbers for escorts and drivers.
Any queries regarding transport should be directed to School Transport on 01226 773590.

The transport of pupils who live outside the Borough is arranged by the relevant authority and
any queries should be directed to the Education Transport Officer of the appropriate LA

LOSS OR DAMAGE TO PROPERTY

The Local Authority cannot be held responsible for the loss or damage to personal property
belonging to staff or pupils, except where it can be shown that the LA has acted negligently in
contributing to that loss or damage.

COMPLAINTS’ PROCEDURES

Following Local Authority guidelines, Greenacre School has adopted the LA Complaints’
Procedures, details of which will be supplied on request. As a school we are committed to a
process of continuous improvement. If we know about your concerns we will act to improve
our service.
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Appendix 1
Greenacre School Admissions Policy

Introduction
The Local Authority has a duty to:
Educate pupils with special educational needs in mainstream schools wherever possible;

Work in partnership with parents/carers
Pupils attending specialist provision are allocated places by the Local Authority.

Greenacre is a special school catering for pupils with severe and complex needs aged 3 — 19
years. The school takes children/young people from across the Borough.

Criteria
To be considered for admission to Greenacre School pupils will have a Statement of Special
Educational Needs which identifies their needs including:

a) Severe Learning Difficulties.
b) Complex Needs.

a) Severe Learning Difficulties

Children/young people will present with marked limitations in learning across all areas of
development. Their general level of ability will be at or below the first centile.

They may present with diagnosed medical conditions/syndromes associated with severe
learning difficulties and may have additional physical and/or sensory impairments.

Their levels of difficulty will be indicated by a number of the following:

performance on the National Curriculum outside the range which most children are
expected to work;

performance on measures of attainment and underlying cognitive skills which place the
child in the lowest-attaining one per cent of the national population;

attainments in underlying skills (especially in speech and language, literacy and numeracy)
which significantly impede with their ability to learn effectively;

measurable speech and language behaviours which are significantly below those of the
majority of peers (eg in the first or second centile on standardised language assessments);

considerable difficulties in meeting the language demands of ordinary learning activities,
such as following instructions or using abstract concepts;

difficulties in communicating with peers which lead to social isolation and challenging
behaviours, frustration on the part of pupils at their inability to participate or interact with
peers;

difficulties in following instructions, classroom routines and in maintaining attention on task
which make it impossible to participate in ordinary classroom activities without a high level
of adult support and structure;
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highly atypical behaviour such as obsessive, challenging and/or withdrawn behaviours, an
inappropriate use of language, difficulties in motor imitation and control, abnormal
responses to sensory experiences and signs of distress or emotional disturbance without
obvious cause;

Inappropriate social behaviour leading to rejection by peers and social isolation.
b) Complex Needs

Children/young people will present with severe developmental delay such that they will remain
within the earliest stages of development (0 — 2 years) throughout their schooling.

Children/young people will be at the earliest stages of developing communication, where the
priority need is to help establish a mode of communication.

In addition to cognition and communication difficulties, children/young people will present with
multiple needs that may include sensory and/or physical impairment. They may remain at the
earliest developmental stages with regard to mobility.

Children/young people will present with severely limited understanding of their interaction with
their environment, predictions and understanding of actions/events.

Admission Procedures

Following a multi-disciplinary assessment of a child/young person’s special educational needs or as an
outcome of re-assessment/review the LA will determine the provision to meet the child’s/young person’s
needs.

If a special school setting is deemed appropriate, the LA in consultation with parents/carers, will name
Greenacre School in the child’s/young person’s Statement of SEN.

A decision regarding the naming of a school on a Statement is a matter for the LA through its
Statement/Provision Panel.
Where Greenacre School is named the LA will admit the child/young person to the school.

Admissions will be co-ordinated by the SEN Statement and Review Officer. Parents will be consulted
throughout the process of naming Greenacre School on their child’'s/young person’s Statement. They
have the right to appeal to the SEN Tribunal if they disagree with the proposals made by the LA.

In common with other Borough schools, it is the policy to admit pupils wherever possible in September
which is the start of the academic year, or at the beginning of the appropriate term for nursery/reception
transfer to full-time schooling.

Individual consideration will always be given to pupils moving into the Borough for pupils who require a
special school placement, subject to the admission criteria being met.

Parents/carers and schools will normally be notified of placement decisions by the end of December in
the year preceding admission.

For pupils entering full-time schooling, parents/carers will be notified of the full time placement prior to
admission.

Informed April for September intake
Informed September for January intake
Informed December for April intake

These timescales allow for appropriate planning and induction arrangements to take place and for
parents/carers to appeal to the SEN Tribunal on the placement if they so wish.
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Appendix 2
Greenacre School
Keresforth Hill Road
Barnsley S70 6RG
Tel 01226 287165
September 2009
Dear Parent/Carer
In order for your child/young person to participate fully in the Greenacre School Curriculum, it is
necessary to obtain your specific permission for a number of activities. Please complete the
form below and return it to the school office as soon as possible.
Yours sincerely

Susan Hayter
Headteacher

| give permission for my child/young person ..................................... tO participate in the
following activities:-
Please circle your choice

Hydrotherapy / Swimming yes / no
Rebound Therapy yes/ no
Out of school visits during the school day yes / no
Use of the Internet (Protected) yes / no
Use of digital images of pupils on school web-site yes / no

Organised independence programmes
which could include moving around the site

without direct supervision, eg class errands yes / no
Use of pupils’ photographs for a variety of

purposes yes / no
Media coverage of pupils, eg newspapers, TV yes / no
Participation in Religious Education yes / no
Hygiene programmes including teeth cleaning

and hair brushing yes / no
Signed ....oooii i Parent/Carer

Date:
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Appendix 3
PUPIL INFORMATION FORM:

0 N

DOB:

E-MAIL AD D RE S S o

HOME TELEPHONE NUMBER(S)

EMERGENCY TELEPHONE NUMBERS

NAME and STATUS OF EMERGENCY CONTACT

PARENTS/CARERS NAME(S) 1
2
PREFERRED NAMES FOR CORRESPONDENCE 1. ... e,




Appendix 4
Dear Parent/Carer

PHOTOGRAPHY FOR PUBLICATION BY BARNSLEY
METROPOLITAN BOROUGH COUNCIL

Barnsley Education Services have cause, on many occasions, to celebrate the achievements
of children/young people across the borough and will take every opportunity to maximise the
impact of these success stories through the use of photographs.

However, before publishing any photographs involving children/young person, the council must
seek your approval, as any photographs selected are likely to appear in council literature, local
press and on the BMBC website for publicity/promotional purposes.

| am writing to ask for your approval to release any photographs that might include your
child/young person, at any stage in his/her school life, to Education Services for promotional
purposes. If you give your consent at this stage, it will not be necessary for either the school or
Education Services to seek further approval as your child progresses through school. Your
signed consent will remain on your child’s/young person’s records, unless, at a later date, you
decide that you no longer wish your child’s/young person’s photographs to be released to the
press. If this is the case, we will make a record to that effect in your child’s/young person'’s file.

Thank you for your co-operation in this matter.

Yours sincerely

Susan Hayter
Headteacher

MEDIA CONSENT FORM

| give permission for:
any photographs including .............coooiiiiiiii e (Child/Young person’s Name)

at Greenacre School to be taken and published by Barnsley Metropolitan Borough Council.

| understand the photograph could be featured in documents that are widely distributed
throughout the borough and that Barnsley Metropolitan Borough Council accepts no liability for
any damage, loss, expense, cost or other detriment whatsoever or howsoever caused, which
might occur as a result of the Council making use of the photograph.

SIGNATURE OF CONSENT .ot e e

PARENT/GUARDIAN/CARER ..., Date ..o,
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OUR VISION

Greenacre School provides a
personalised education enabling and
challenging all people involved to
recognise and build on their own
strengths.

OUR MISSION

Everyone learns how to be safe and is
safe.

Everyone learns how to be healthy and
is healthy.

Everyone learns and achieves.
Everyone has the opportunity to have
their voices heard, to be respected and
valued in their communities.

We achieve this by:

Motivating all to learn through relevant
and fun activities in a safe and caring
environment.

Building on our self esteem,
empowering all to become valued
citizenship, respected for our
contribution to society.

Ensuring equality of opportunity within
an inclusive setting.

Partnership with parents and carers,
schools, professional agencies and their
community.

Greenacre School
Keresforth Hill Road
Barnsley S70 6RG

Telephone
01226 287165

Fax
01226 295328

E-mail
greenacre.school@barnsley.org
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HOME/SCHOOL
AGREEMENT

Greenacre School provides a
personalised education enabling
and challenging all people
involved to recognise and build on
their own strengths




AS A SCHOOL, WE WILL

Motivate all to learn through relevant
and fun activities in a safe and caring
environment

Build on our self-esteem, empowering
all to become valued citizens, respected
for our contribution

Ensure equality of opportunity within an
inclusive setting

Welcome parents/carers into school by
providing a range of activities, eg Open
Evenings, Coffee Mornings

Keep parents informed about their
child’s achievements through IEPs and
Annual Reports

AS A PARENT/CARER, | WILL

Support the school in as many ways as |
can

Ensure my child attends school and will
provide a note of explanation if absent

Attend Annual Review meetings and
provide information for these Reviews

Support my child in opportunities for
home learning

Support the agreed policy on school
uniform

Work with school and other agency staff
to develop my child’s good social skills
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Appendix 6

Keresforth Hill Road

Barnsley

South Yorkshire

S70 6 RG

Tel 01226 287165
DN/LD Fax 01226 295328
September 2009

Dear Parent/Carer

Greenacre School has a team of professionals who work in support of pupils/young people and
parents safeguarding Greenacre pupils. The Family Team includes Pam Heggie, designated
safeguarding lead; Diane Norton - Family Support Officer; Mary Rhodes - School Nurse; Shane
Scott - Educational Welfare Officer and Disabled Children’s Team representative. The team
works to support families in a wide variety of ways such as:-

Providing information;

Direct work with young people/parents covering personal issues including bereavement,
confidence building, family break down and medical issues;

Supporting sex and relationships education;

Interagency work alongside social services.

The team meets on a weekly basis to discuss referrals and update each other on the work being
done. The Disabled Children’'s Team undertakes to attend Family Support Team meetings once
a month in order to link together and share relevant information. In doing this we strive to provide
the best service possible for the young people attending Greenacre School. However, parents
have the choice of requesting that their son/daughter is not discussed when the Disabled
Children’s Team are in attendance. If you would like more information about how the team work
alongside the Disabled Children’s Team please contact Diane Norton.

Yours sincerely

Diane Norton
Family Support Officer

If you do not reply we will assume you have no objection. Thank you for your consideration.

Name of pupil: ..o Class: .ooivii i,

I would not like my son/daughter discussed when a social worker is in attendance.

SIgNEA: o Parent/Carer

Headteacher: Susan Hayter
Assistant Headteachers: Pam Heggie and Heather Beachill
Business and Administration Manager: Andrew Whitaker



